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DEPARTMENT OF THE ARMY
MEMORANDUM FOR Commandant, 7th Army NCO Academy, Grafenwoehr, Germany, APO AE 09114-8125
 
 
 
 
 
 
 
 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7th Army NCO Academy Student Information Sheet
Soldier's information:
Computer access / CAC Verification:
1.         SM has an USAREUR computer account that was established by the unit's S6.
2.         SM has a valid and active pin for their CAC, and verified they have verified they have the ability to log onto a computer with their CAC.
3.         SM has completed all computer access requirements and has been verified by the student's Chain of Command. All certificates are up to date and will not expire before or during the Soldiers attendance at BLC. The following training has been completed and documentation can be provided to the 7th Army NCO Academy upon request:
 
Additional Information:
 BLC Student
NOTE: BY SIGNING THIS STUDENT INFORMATION SHEET I CONFIRM THAT THE PROVIDED INFORMATION IS TRUE AND ACCURATE.
7th Army Noncommissioned Officer Academy Inventory Checklist Basic Leader Course
#
Equipment Description
Req
1
ID Card
1 EA
2	
Tag, Identification W/Chain
1 SET
3
Kit, Personal Hygiene (w/articles) 
1 SET
4
Watch
1 EA
5
Towel
2 EA
6
Washcloth
2 EA
7
Shoes, Shower
1 PR
8
Lock, Key or Combination
2 EA
9
ACU / OCP (see note 3)
4 EA
10
Set, Velcro nametag w/US Army (unless sewn on)
2 EA
11
Set, Velcro US Flag
2 EA
12
Set, Velcro Rank (unless sewn on)
2 EA
13
Set, Velcro Unit patch
2 EA
14
Cap, Patrol w/nametag and rank
1 EA
15
Belt, Rigger, Coyote
1 EA
16
Undershirt, Coyote
7 EA
17
Brassieres  (if applicable)
7 EA
18
Socks, Boot green/ black/ tan
7 PR
19
Boots Combat, Coyote 
2 PR
20
PT gloves
1 SET
21
Black Cap, Synthetic Micro fleece (PT hat)
1 EA
22
APFU Jacket
1 EA
23
APFU Trouser
1 EA
24
APFU T-shirt (long sleeve)
2 EA
25
APFU T-shirt (short sleeve)
2 EA
26
APFU Trunks (serviceable w/liner)
2 EA
27
Socks, Athletic white/black
7 PR
28
Running Shoes
1 PR
29
Baret, Black (w/DUI) - Graduation Requirement
1 EA
30
Full Color Unit Patch - Graduation Requirement
1 EA
31
Civilian attire, casual wear
1 SET
32
Business casual
1 SET
33
Bag, Duffel
1 EA
34
Rucksack
1 EA
35
Bag, Barracks
1 EA
36
Bag, Waterproof
1 EA
37
RFI Ballistic Glasses with inserts if prescribed
1 SET
38
Assault Pack
1 EA
39
Advanced Combat Helmet Assembled w/Cover
1 EA
#
Equipment Description
Req
40
30 Round magazines, (M16/M4)*
7 EA
41
Ear Plugs, w/case
1 EA
42
Gloves, Tactical - green/black Army issued 
1 SET
43
Camel Back (OCP) - or - canteen w/ carrier
1 EA
44
Sleeping system (complete)
1 SET
45
Wet Weather Top + Bottom
1 SET
46
Compass, Lensatic (Unit supply) NSN 6605-01-198-6971*
1 EA
47
Protractor, 1:50,00 Scale (Square only) GTA# 05-02-012*
1 EA
48
Whistle (For Safety / Land Navigation / PRT)*
1 EA
49
Pens, Black ink
1 PK
50
Notebook
2 EA
51
Kit, Cleaning M16 or M4 (Complete)
1 EA
52
TAPS - or - FLC w/ mag ponches* 
1 EA
53
Face paint
1 EA
54
Green chem light (night land nav)
2 EA
55
Blank Firing Adapter (yellow)*
1 EA
56
Flash Light w/ red lens - or - headlamp red lens
1 EA
57
PT/ sleeping mat
1 EA
58
Permanent Markers, Fine Point (MAP)
1 PK
Seasonal Items *REQUIRED FROM 30 SEPTEMBER THRU 30 APRIL*
 (see note 5)
59
Cold weather Top + Bottom
1 SET
60
ECWCS Undershirt (Silk)
1 EA
61
ECWCS Undershirt (Waffle)
1 EA
62
ECWCS Drawers (Silk)
1 EA
63
ECWCS Drawers (Waffle)
1 EA
64
Fleece Jacket
1 EA
65
Neck Gator*
1 EA
66
Cold weather gloves
1 SET
SUGGESTED ITEMS
Pencils
1 EA
3 x 5 Cards
1 PK
Ziplock Bags, Large
1 EA
Laundry Detergent (Liquid)
1 BX
Insect Repellent
2 CANS
Sunscreen 8oz
1 BTLE
Water Bottle (sealable)		
1 EA
Red pens	
1 PK
Underwear
7 EA
Additional Notes
* RAF exempt if not part of deployment packing list
 
1.  All students are required to have two complete sets of accoutrements for their ACU uniform; including Velcro unit patches, rank, nametapes
     and U.S. Army tapes, along with subdued skill and occupation badges (if applicable). The U.S. embroidered-colored insignia flag is the only
     authorized insignia. The U.S. Army & Name tapes, rank, and special skills badges MAY be sewn on uniforms as an alternative to Velcro
     insignias.
 
2.  All uniforms and uniform components brought for wear and layout purposes must be clean and serviceable. At no time will Soldiers bring
     uniforms or uniform components that are faded or have holes, rips, tears, stains, dirty and/or missing pieces of the component. Soldiers
     bringing unserviceable items to the packing list layout will not receive credit for the unserviceable item.
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For any questions regarding the packing list please contact the 7th Army NCO Academy at the numbers provided below:
 
Chief of Training:         DSN: (314) 569-0409                                                  Academic Records:         DSN: (314) 569-0420
Signatures
Additional Notes (cont.)
3.  Seasonal/Cold Weather clothing will only be required as part of the packing list from October  - April during the cold weather
     months for Grafenwoehr, Germany. Students are required to have all items on the packing list. If a student has not been issued the
     appropriate cold weather issued items from CIF, student will provide a copy of their clothing record from CIF showing proof of no
     issuance.
 
4.  If you are on prescription medications, carry enough to last you the 25-day cycle. This is to include allergy medications and bee sting kits.
 
5.  Failure to report to BLC with all the items on the inventory checklist will result in the student receiving an adverse developmental counsing and removed from competing for honors.
 
6.  This inspection sheet is signed by the Soldier's sponsor and Company 1SG. it is the responsibility of the 1st line supervisor to help the
     Student to correct all equipment shortages within 72 hours of day 1 of BLC.
 
7.  Items with an asterik symbol are exempt for RAF students only. Students that are not RAF must have entire required packing list.   
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DEPARTMENT OF THE ARMY
MEMORANDUM FOR RECORD
 
SUBJECT: Basic Allowance for Subsistence Collection While Attending Basic Leader Course (BLC), Grafenwoehr, Germany.
 
 
1.  References:
 
      a.  Title 7, United States Code, Sections 402 and 101.
 
      b.  DoD Directives 1418.05, Basic Allowance for Subsistence (BAS) Policy.
 
      c.  DoD Financial Management Regulation 700.14-R, Volume 7a, Military Pay Policies and Procedures-Active Duty and Reserve Pay.
 
      d.  AR 37-104-4, Military Pay and Allowance Policy, dated 8 Jun 05.
 
      e.  AR 30-22, The Army Food Program, dated 24 Jul 12.
 
      f.  ALARACT Message Subject: Authority for Army-Wide Use of the Management
Internal Control Program Checklist for Basic Allowance for Subsistence Meal Collections for Government provided meals during field duty.  
 
      g.  ALARACT 105/2010 Basic Allowance for Subsistence Collections.  
 
      h.  AR 600-38, The Meal Card Management System, dated 11 Mar 1988.
 
      i.  Milper Message 13-064, Basic Allowance for Subsistence (BAS) reimbursement/Payroll deduction for Soldiers participating in field training, dated 8 Mar 13.  
 
      j.  Secretary of the Army, Audit of Basic Allowance for Subsistence (BAS) Pay for Soldiers Participating in Field Training, dated 4 Mar 13.
 
2.  The following Soldier will be attending Basic Leader Course Class              
and are on a meal card or receiving Basic Allowance for Subsistence as indicated.
 
 
 
SUBJECT:  Basic Allowance for Subsistence Collection While Attending Basic Leader Course (BLC), Grafenwoehr, Germany.
3.  Per DoD Directive 1418.05, all members shall pay for any meals the government furnished while they are also entitled to BAS.  The individual member may pay for meals or, in certain circumstances, have the amount deducted from their pay account or reduced from their travel per diem.    4.  Due to the training schedule and time available students will not be given the opportunity to pay for their meals.  Therefore, unit Commanders/S-1s assume responsibility for applicable meal collections from personnel that are entitled to receive Basic Allowance for Subsistence.         5.  I acknowledge the requirement for students attending the Basic Leader Course to have their Basic Allowance for Subsistence adjusted to reflect dining facility usage.      6.  I understand that the NCOA Dining Facility will be open and provide meals seven days per week to the students including federal holidays.     7.  The point of contact for this memorandum is the undersigned at
Rank
Name
Last Four
Meal Card/BAS
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DEPARTMENT OF THE ARMY
MEMORANDUM FOR RECORD
SUBJECT: Attachment Orders
1.  The following Soldier are attached as shown:
Rank
Name
Last Four
Unit
       a.  Action: You are attached to: 7th Army NCO Academy, Grafenwoehr, Germany, APO AE 
09114-8125. 
b.  Effective Date:
c.  Period:
d.  Purpose: Basic Leader Course (BLC)
e.  Class#:
f.   Currently stationed  in:
g.
2.  The point of contact for this memorandum is the undersigned at 
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DEPARTMENT OF THE ARMY
MEMORANDUM FOR RECORD
 
SUBJECT: Letter of Consent to Train
 
 
1.  I,                                           am scheduled to attend the 7th Army NCO Academy Basic leader Course (BLC), Class                , with a valid profile that has been reviewed by my commander. 
 
a.          My profile is:                         
 
b.  I understand that despite my profile, I must complete all course graduation requirements IAW the USASMA BLC Course Management Plan.
 
c.  All Soldiers must possess a complete copy of their DA Form 3349 to be enrolled.
 
d.  I understand that I must be able to meet the following physical requirements during the course (Exception: Soldiers with temporary profiles due to participation in OIF/OEF):
 
               (1)  Pass ACFT.  
 
               (a)  Students on permanent profiles will have to pass an ACFT as outlined on their 
        profile. They must qualify on the 2-mile run or approved alternate aerobic event.
 
               (b)   Students temporary profile MUST NOT prevent them from taking and passing
        the ACFT. If a Soldier on a temporary profile cannot complete ALL the events of the ACFT
         or meet all physical requirements, they will NOT be allowed to enroll in BLC .
 
           (2)   Conduct, demonstrate, and lead physical fitness training.
         
         (3)    Walk a minimum of 3200 meters with load carrying equipment (LCE) in a 
minimum of three (3) hours.
 
         (4)    Lift and carry all required packing list items (OCIE and CTA 50-900) for short distances.
 
         (5)    Lift carry high crawl, and rush for three to five seconds.
 
         (6)    Low crawl, high crawl and rush for three to five seconds.
 
         (7)    Move over, through and around obstacles.
SUBJECT:  Letter of Consent to Train
	(8)    Carry and fire individually assigned weapon.        (e)  I understand that failure to meet the physical requirements or complete the graduation requirements will result in my removal from the course and I cannot use my profile as an effective argument.   2.  At this time, I am fully motivated and confident in my abilities to attend BLC.        3.  The point of contact for this memorandum is the undersigned at
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DEPARTMENT OF THE ARMY
MEMORANDUM FOR RECORD
1.  The undersigned assumes command of 
2.  The point of contact for this memorandum is the undersigned at 
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DEPARTMENT OF THE ARMY
MEMORANDUM FOR Commandant, 7th Army NCO Academy, Grafenwoehr, Germany,
APO AE 09114-8125
SUBJECT: Deficient Equipment for Basic Leader Course (BLC) due to Unique Circumstances
1.                                                              does not have the following items or insufficient quantities of them. 
Item #
Equipment Decription
2.  The point of contact for this memorandum is
UNIT PRE-EXECUTION CHECKLIST
(For use of this form, see TRADOC Regulation 350-18; Proponent is TRADOC G-3/5/7, TOMA)
Fillable form; may be printed and signed manually
.
Unit POC List:
Phone Number with Area Code
TRADOC Form 350-18-2-R-E, APR 2018
Page 1 of 2
Previous editions are obsolete
Supervisor's Initials
Soldier's Initials
Coordination between unit and school to identify the Soldier by name and reservation status?          
 PART I- UNIT PRE-EXECUTION (Day-90 to Day-1)
Soldier in receipt of read ahead packet, school/course information, and graduation requirements?          
Soldier completed prerequisite course/testing? (DA Form 1059 or other completion document)
All required clothing/equipment in accordance with school/course information packet?
Soldier meets physical readiness standards of AR 350-1? (APFT within 60 days)
Soldier meets height/weight and body composition standards of AR 600-9? 
Soldier has Government Travel Card or adequate cash/traveler checks? 
Individual orders received (10 copies)? 
Soldier has current periodic health assessment (PHA) and dental exam?         
Soldier meets physical qualifications for special skills as specified in AR 40-501?
Soldier meets remaining Time in Service (TIS) requirement? 
Transportation verified/DTS approved? 
Soldier has current/valid identification card? 
Soldier has ID tags (1 pair)? 
PART II - ROUTINE PREREQUISITES
TASK
REGULATION 
DATA
SOLDIER
DATA
Minimum
Aptitude
Score
(if
applicable)
CL
CO
EL
FA
GM
CL
CO
EL
FA
GM
GT
MM
OF
SC
ST
GT
MM
OF
SC
ST
Key: 
CL
-
Clerical/ADMIN; CO
-
Combat/CMBT; EL
-
Electronic/ELEC; FA
-
Field Artillery/FA; GM
-
General Maintenance/MAINT; GT
-
General 
Technical/GT; MM
-
Mechanical Maintenance/MECH; OF
-
Operators & Food/FOOD; SC
-
Surveillance & 
Communication/COMM; ST
-
Skilled 
Technical/TECH
Physical
demand
rating/profile
(PULHES)
*See
Part
Ill
for
P
T
profiles
P
U
L
H
E
S
P
U
L
H
E
S
Key: P
-
Physical capacity/stamina; U
-
Upper extremities; L
-
Lower extremities; H
-
Hearing/ear; E
-
Ey
es; S
-
Psychiatric
Military
and
civilian
vehicle
operator
license(s)
(if
applicable)
:
PART
Ill
-
REQUIRED
DOCUMENTS
Security
clearance
(if
applicable,
attach
as
required)
*Permanent profile attendees must have a signed copy of completed DA Form 3349; must include Army doctor-approved alternate aerobic event for APFT. Provide results of medical retention board (if applicable).          
All
required
waivers
(if
applicable)
Other
requirements
(if
applicable)
Other
requirements of
DA
PAM
611
-
21
not previously listed
:
Other
requirements
(if
applicable)
Other
requirements
(if
applicable)
Other
requirements
(if
applicable)
Other
requirements
(if
applicable)
Page 2 of 2
Previous editions are obsolete
TRADOC Form 350-18-2-R-E, APR 2018
I have been counseled and have read all requirements applicable to the course I'm selected to attend. Attendance at this course and class will not pose any known hardship on me and/or my family that would detract from or prevent my successful completion of course requirements. 
I have reviewed the above Soldier's qualifications and potential to successfully complete this course, counseled them on these requirements, and hereby verify their readiness to attend.
11.0.0.20130303.1.892433.887364
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